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GUIDANCE FOR END POINT
ASSESSMENT (EPA) ACTIVITIES

The Portfolio of Evidence:

Prior to the PD, the apprentice will have prepared a Portfolio consisting of 10-15 tasks or
documents to indicate that they have met the professional behaviours, knowledge and
skills being assessed in the Professional Discussion. The evidence to submit could be:

The EPA day will consist of a Professional discussion (PD), informed by a Portfolio of
Evidence and Practical Observations with Questions and Answers.  The format of the
day will have been agreed upon between the employer, apprentice, and independent
assessor. 
 

The completed ‘Assessment Preparation’ Document (that includes Evidence 2, 3, 4,
6, 7, 8 & 10)

TA Observation feedback form, completed by a colleague (Evidence 1). 
Example of student work that has been marked (Evidence 5).
Testimonial (Evidence 9). 

1.
 

2.
3.
4.

last for 90 minutes, with a variance of 10% allowed. 
involve a series of questions, prepared by the independent assessor, to focus on
the professional skills, knowledge and behaviours being assessed.

The Professional Discussion:

The Professional Discussion (PD) is based on the Portfolio. Prior to the assessment the
Assessor will undertake a desk-based evaluation of the Portfolio evidence and prepare
questions for the PD.  The questions will address any practices where there appear
gaps in meeting the L3 Teaching Assistant Standards. 

The professional discussion will:
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The practical observation will be carried out over 2 hours (+/- 10%). This is normally
4 x 30 minutes. 
The Question & Answer (Q & A) will last for 15 minutes (+/- 10%) and will take place
at the end of each observation. All questions should allow the independent
assessor to further question an apprentice on a KSB that they have partially
demonstrated during the observation to provide additional assurance. 
During the practical observation, the apprentice should have the opportunity, if
required, to move from one area of the organisation to another to best
demonstrate how they have applied their KSBs in a work environment to achieve
genuine and demanding work objectives. For example, a classroom lesson; a 1:1
review meeting; and/or a meeting with a parent.

Practical Observation with Question & Answer session: 

Assessment Preparation for TA Award
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THE WHAT AND HOW OF THE
PORTFOLIO REVIEW: 

Capture your learning journey as Teaching Assistant in 7 key Areas. These areas
encompass the standards that must be demonstrated in the Portfolio of Evidence,
outlined by the apprenticeship assessment plan.

Demonstrate competence regarding each standard so you are fully prepared for
the Professional Discussion, informed by the Portfolio, at your end-point
assessment.

What is its purpose?

Summary of the evidence to be collected against the Area and
Standards (KSBs).

NOTE: The evidence in bold are additional documents to this Assessment Preparation Document.

Assessment Preparation for TA Award



Understand the need to provide feedback to support and facilitate an
appropriate level of independence.
Comprehend appropriate levels of learning resources to identify and
help address weaknesses, consolidate strengths, and develop
individualised expectations.
Recognise different stages of child development through school, e.g., the
transition between key stages.

K1a)

K1b)

K1c)
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AREA 1: UNDERSTAND HOW PUPILS
LEARN AND DEVELOP (K1)

Evidence 1: A colleague should observe you supporting in a lesson or leading a
small group intervention and complete the observation feedback form.

Evidence 2: Answer this question: 
Explain at least 2 transitions students go through during their school journey.

Assessment Preparation for TA Award

KSBs outlined



Demonstration of knowledge of a range of methods for teaching
enhancement 
Evidences of their knowledge of development theory and how this is used for
the development of the pupils they are working within a staged approach to
their cognitive and social growth.

 
Distinction Criteria.
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Produce and implement visual aids appropriate to the situation, with
evidence of a positive outcome, uses of alternative communication and
strategies to effectively support learning and promote independence. 
Evidence knowledge of several resources and strategies that are available.
Explain how these can be used to support more than one group of learners,
including those from vulnerable groups, special educational needs, and those
with an additional learning support requirement. 
Evidence an understanding of common transitions that children will
experience during their education, e.g., moving to the next class or key stage
Evidence knowledge of how a pupil’s background and experiences can impact
their learning. 
Understand the different learning styles and adapt their approach
accordingly, depending on the children being supported.
Understand that pupils have different preferred ways of learning, and be able
to adapt tasks to meet pupil’s interests and needs

CONTENT FOR PROFESSIONAL DISCUSSION

Pass criteria
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AREA 2: USE OF TECHNOLOGY (K2) 
AND UNDERSTANDING OF THE
CURRICULUM (K4)
Evidence 3: Complete these 2 questions:

Q1) How is ICT taught and learnt in your school? (K2)

You could interview the colleague in charge of the subject to help answer this question.

Q2) How have you ensured you can effectively teach at least two curriculum
areas?

Discuss with at least one teacher how you will teach a lesson, or series of lessons, in these
areas and then deliver it. What was the Impact?

Assessment Preparation for TA Award
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2a) Recognise the importance of using appropriate technology to support
learning.
4a) Have appropriate knowledge of the curriculum and context you are
working in.

KSBs outlined

Question 2 continued...

Evidence knowledge of specific computer programs and APPs that are used
in school, and evidence of how these are used in teaching and learning, for
example, Scratch for computer programming. 
Uses appropriate technology to access workplace information, including
policies, lesson plans, timetables, and resources.
Describe how to assist children in their ICT lessons and show them how to
log on and use specific programs. 
Understands their school’s IT structure and explains where/how information
is saved and retrieved, for example, resources to support children’s learning.

Being able to describe the positives and negatives of using different
technologies in the support of learning.  

CONTENT FOR PROFESSIONAL DISCUSSION

Must display for a pass.

Distinction Criteria.
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An understanding of the National Curriculum and its relevance for the key
stage the apprentice is working within. 
The ability to monitor knowledge and practice in at least two curriculum
areas relevant to their practice, identifying possible CPD opportunities.

The ability to use curricular subject knowledge to contribute to the planning,
delivery and evaluation of activities and lessons. 
Evidence an understanding of the National Curriculum across all key stages
and be able to implement this into children’s learning

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria.

Distinction Criteria.

Assessment Preparation for TA Award

Report issues to the ICT co-ordinator and log faults for the technician
to address.
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AREA 3: DIGITAL ASSESSMENT AND
FEEDBACK

Evidence 4: Explain how you have used a variety of assessment feedback
methods to promote the learning of at least 2 different students.
Refer to adult- and peer-assessment as well as verbal and written feedback, incl. praise. 

Assessment Preparation for TA Award
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Actively participate in the daily assessment of children & young people’s
development. 
Describe how to use a required given format to record observations.
The ability to offer and share constructive feedback on learning. 
An understanding of age-related expectations for all the age groups they
work with, and the next steps for their progress. 
An understanding of the range of assessments: such as summative.

The ability to use assessment format to record children’s learning. 
An understanding of the advantages and disadvantages of using different
observation methods and assessments.
Ability to use correct and accurate assessment to construct feedback to
pupils and teachers.

CONTENT FOR PROFESSIONAL DISCUSSION

Must display for a pass.

Could display for a distinction.

Evidence 5: Select (and annotate if necessary) a piece of work you 
have assessed and provided feedback on. Why have you chosen this example?

Part A. WORKING WITH TEACHERS TO UNDERSTAND & SUPPORT
ASSESSMENT FOR LEARNING (K3) 

Understand the need to accurately observe, record and report on a
pupil’s participation, conceptual understanding, and progress, to improve
practice and assessment for different groups of pupils.
Understand the school’s assessment procedures for benchmarking
against targets set by the class teacher.
Be familiar with assessment materials.

K3a

K3b

K3c

KSBs outlined



Part B. ADDING VALUE TO EDUCATION (B2)

Praise: provide constructive and specific feedback and support pupils,
helping them to achieve their maximum potential socially, emotionally, and
academically through peer marking and reflection

KSBs outlined
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Describe how pupils make opportunities for peer marking and reflection and
keep the child central to ensure a holistic approach to their learning.

Evidence when they have taken a proactive lead in supporting children and
colleagues.

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria.

Distinction Criteria.

Assessment Preparation for TA Award



Date
What is the purpose

of this training?

How has this training impacted

on your understanding and role?
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AREA 4: KEEPING CHILDREN SAFE IN
EDUCATION (K5)

Evidence 6: Complete this CPD log.
Refer to any training on the policies mentioned below, for example,
Safeguarding.
NB: this should include all training and development (linked to B4)

Assessment Preparation for TA Award
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Date
What is the purpose

of this training?

How has this training impacted

on your understanding and role?

Assessment Preparation for TA Award
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Through CPD, ensures Child Protection Awareness Training is current and
understand current statutory guidance and legislation. 
Evidences an understanding of the Threshold document ‘Keeping Children
Safe in Education’ document. 
Complete Prevent training and provide evidence of attendance and
demonstrates an understanding of Prevent Strategy.
Able to identify who the Designated/Deputy Safeguarding Officer is in school.
Describe how to implement requirements of safeguarding procedures as
stated in schools safeguarding policy. 
Be able to correctly discuss online safety procedures within the school. 
Discuss understanding of school’s Health and Safety, and First Aid
procedures, including knowledge of a range of behavioural strategies and
reporting to parents

Describe an understanding of how Serious Case Reviews inform changes to
school procedures. 
Evidence of working with/be able to explain the roles of external agencies to
keep children safe.

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria

Distinction Criteria

Understand current statutory guidance including ‘Keeping Children Safe
in Education' Part 1, safeguarding policies, Prevent Strategy.
Understand the importance of sharing relevant information, in a
timely manner with the designated Safeguarding lead. 
Understand the importance of First Aid procedures,
recording/reporting incidents, and broad knowledge of the school’s
Health & Safety Policy.

K5a)

K5b)

K5c)

Assessment Preparation for TA Award
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AREA 5: DEVELOP STRATEGIES TO
SUPPORT (S1)

Evidence 7: Case study: Work with a SEND student for at least 6 weeks. 
What skills and strategies did you employ when working with them? 

Consider the impact you had on their learning, attitude, and behaviour.

Assessment Preparation for TA Award
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Develop strategies to support and encourage pupils to move towards
independent learning.
Use appropriately varied vocabulary to ensure pupils’ understanding.
Embed effective behaviour management strategies, using discipline
appropriately and fairly, in line with the school’s policy.
Deliver interventions in accordance with training given (RAG rating).
Foster and encourage positive, effective, nurturing, and safe learning
environments, inspiring pupils to take pride.
Recognise, adapt, and respond to all pupils encompassing
SEN/emotional vulnerabilities, for example, use of Makaton visual
timetables.

S1a)

S1b)
S1c)

S1d)
S1e)

S1f)

KSBs outlined

Show use of how assessment for learning can support learners; peer
assessment, self-assessment and questioning. 
Follow and implement the school’s behaviour policy. 
Demonstrates more than one behaviour management strategy in a
classroom setting. Contribute to reviews of behaviour including bullying and
attendance.
Ability to deliver interventions in partnership with the class teacher, use
and/or create a range of resources to support the delivery. 
Be able to communicate effectively using activities and resources appropriate
to the pupil’s learning, including those with SEND needs

Use of effective questioning skills and dialogue that deepens children’s
understanding. Use of developmental feedback to encourage learner’s
independence.
Ability to provide considered feedback on the effectiveness of behaviour
management strategies. Successfully use a range of behaviour strategies.
Demonstrates broader support in behaviour management utilising the
school’s Behaviour Management System.

CONTENT FOR PROFESSIONAL DISCUSSION

Must display for a pass.

Could display for a distinction.
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AREA 6: BUILDING RELATIONSHIPS &
EMBRACING CHANGE (B1)

Evidence 8: Answer the following questions:

Q1: What does Professionalism mean to you?

Q2: How do you role-model and promote Professionalism in your role? Refer to
at least 3 examples.

Assessment Preparation for TA Award
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Describe that they are a flexible, professional, and approachable member of
the working team. Evidence how they liaise and communicate effectively with
parents/carers, either directly or via newsletters, or parent mail. 
Evidence how they follow the school’s Code of Conduct and behaviour
expectations, in line with the Staff Handbook.
Describe how they promote the school’s aims, values, and ethos, and be
diplomatic.

Evidence how they show full professionalism with professional agencies and
have a flexible approach to all areas of the school with enthusiasm. 
Evidence how they action and accept new ideas for activities to meet all
children’s needs.

CONTENT FOR PROFESSIONAL DISCUSSION

Must display for a pass.

Could display for a distinction.

Assessment Preparation for TA Award

Flexibility, trust, professional conduct, confidentiality and being
respectful.
Promote the school’s efforts to build positive behaviour for learning.
Promote and exemplify positive behaviour and uphold the school ethos.
Enthusiastic and open to new ideas.

1a)

1b)
1c)
1d)

KSBs outlined
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AREA 7: PROFESSIONAL AND
PERSONAL DEVELOPMENT (B3, B4 &
B5)

Evidence 9: Teacher Testimonial
This account should refer to the criteria referred to in B3, B4 and B5.

Evidence 10: Personal Development Plan
Identify 3 areas of development and the key actions you will take to improve it.

WHAT: Area for development HOW: Key actions I will take

Assessment Preparation for TA Award
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Keep the pupils at the centre of everything.
Promote community cohesion and cultural diversity encompassing a
full understanding of the school’s ethos.

B3a)
B3b)

PART A. PROMOTING EQUALITY, DIVERSITY & INCLUSION (B3)

KSBs outlined

Evidence how they demonstrate acceptance and respect for children’s
individuality.
Respect for children’s individuality. 
Evidence how they have treated all pupils equally throughout the school

Describe examples of promoting community cohesion and cultural
differences in the classroom, ensuring all learners feel valued and individual.

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria.

Distinction Criteria.

Demonstrate professional relationships in line with the Staff
Handbook.
Be diplomatic, a positive role model, and maintain confidentiality.
Optimise learning opportunities and reflect on their personal
development.
Demonstrate a willingness to learn and improve their personal skill
set.

B4a)

B4b)
B4c)

B4d)

KSBs outlined
PART B. PROFESSIONAL STANDARDS & PERSONAL
ACCOUNTABILITY (B4)
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Demonstrate and evidence a clear understanding of the work behaviours as
set out in the school’s Staff Handbook.

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria.

Evidence that they understand the role of the Teaching Assistant and what
they are required to do to support their professional learning and
development. 
Complete a full CPD training log and Personal Development Plan, to discuss
areas of training and development, and how this will influence professional
delivery.
Describe how they are accountable for set tasks and meeting timescales

Demonstrate and evidence an understanding of the importance of reflective
practice and how this increases professional knowledge and skills. 
Evidence when they looked to improve skills, knowledge, and practice.
Ability to use reflection to improve and identify key areas for personal
growth.

Distinction Criteria.

Work collaboratively and constructively with the whole school team.
Engage professionally as appropriate with outside professionals.

B5a)
B5b)

KSBs outlined
PART C. TEAM WORKING, COLLABORATION 
& ENGAGEMENT (B5)

Discuss good teamwork and solid communication within their role. 
Work together as a team, incorporating liaison with outside agencies.

CONTENT FOR PROFESSIONAL DISCUSSION

Pass Criteria.
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Describe their confidence/ability to address and resolve issues through a 1:1
review

Describe evidence of working with Agencies, for example, the School Nurse.
Provides evidence of working alongside any outside agency and
implementing suggested strategies.

Distinction Criteria.
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SPARE TEXT SPACE 
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Line Management Endorsement
It is very important to have regular conversations with your line manager, so they
are aware of what you are doing through this programme. They are to endorse
your evidence by signing below and add a brief comment on your progress (also
below).

Endorsement

Comment:

Name: Signature/Initials:

Date:

Assessment Preparation for TA Award

Job Role:
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GATEWAY MEETING
What is this meeting? 

The gateway is a meeting lasting up to 60 minutes between you, your employer
(where possible) and a City Skills Development Coach. The purpose of this
meeting is to assess if you are ready to move to assessment. 

It will be an opportunity to check your Assessment Preparation Document and
additional pieces of evidence have been completed to ensure all Standards have
been evidenced and confirm you are ready to proceed to End Point Assessment
(EPA).

If there is time, you will have a mock Professional Discussion, whereby you will be
asked 1-2 questions that will require you to articulate your understanding and
effectiveness as an educational professional.

During Gateway your coach will complete some assessment documents with you,
which will be passed on to TQUK (EPAO). 

Assuming everyone feels ready and all evidence is in place we will pass you on to
your assessment organisation to begin your assessment.

This completed workbook/showcase portfolio (including an
observation, Testimonial and Student work ). You can email this or if you
have already completed it on my portfolio please let us know.
Maths / English certificates, GCSE/ALevel/OLevel etc. If you haven't
already could you please provide us with copies of a maths/English
certificate at level 2 (GCSE A*-C or equivalent). Unfortunately, we are not
permitted to use QTS as evidence, if you cannot physically locate this
evidence please let us know and we will explore what other options might
be available to evidence it. If you have completed a Functional Skill with us
we will already hold evidence of this.

In preparation for your gateway, you will need-

1.

2.

Assessment Preparation for TA Award

http://city-skills.com/wp-content/uploads/2021/11/TA_Observation_feedback_area_1.pdf
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Whats next?

Assessment Preparation for TA Award

What: When:

You will be Emailed/Called by City Skills to book in
your gateway meeting

Ensure all assessment documents are completed
and available to City Skills (usually via my portfolio
or emailed to assessment@city-skills.com)

Gateway Meeting

 Assessment Organisation Planning meeting

Assessment Completed 

Assessment Outcome will be shared with you by
TQUK 

You will have an opportunity to appeal the
assessment decision

8 weeks prior to your
planned end date

1 week prior to Gateway

On or close to planned
end date

Contacted 2-5 working
days after gateway.
Conducted ASAP
afterwards by TQUK.

4-8 weeks after gateway

Within 2 weeks of
assessment 

Within 2 weeks of
assessment decision
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